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League Organizer Tips

Starting a new season:
Begin with the “Advancing League Organizer” information sheet.

Once this is done check that your preferences are correct (this option is under Files). If
you are a new registrar you will need to update contact information. This year | could
not get the ages correct for my players when | looked at the rosters. | found (with help)
that the Season was incorrect and still showing FO5/S06. Once | changed this, all birth
ages were corrected.

= League Organizer Lite

Files Edit Personnel Merge Intermet Help

= Preferences Q@@
League ] Affiliation l Program ] Insurance ] Funckeys DEfaUltS] Pagsswrds ] Logos
Town: State: WI  Zip: Area Code: [608)

Sex: = | Season> FO6| 07| Age: El'?. Level: - | Gender: [~] Dues: 0.00

Default Club# 100 Leagueffssn: 005 I Citizen|

™ Use single page player form [ Use single page coach farm
I Registration numbers contain only numbers

V¥ Automatically create registration numbers

I Move released players to inactive file

I Duplicate team code to team name and team number
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Adding new teams, players, coaches, assistant coaches and managers

Start with the team

Girls or Mixed/ Age

Group/ Rec, Classic,
In Hoiice Premier

Click on the team button (4™ from right).
You will get a screen like this that is blank.

Club Alpha
Code, Girls Cheetahs ‘ Colors Codches Players
or Mixed,
Age Group, |
Your club \
assigned Team Code:. VERGOSS54 Division: GO9R ~ | Team: CHEETALHS
number
Full Mame> VERCNL CHEETALHS Shaort Tearn Mumber, 554
Full Tearn Mumber: VERGO9554 Registration Date: 07/11/2006
- pgg = Level: B |=| Gender G |- [:‘T'cuup: //
Min Age: | hax Ane: - Max Players: 5 |

Dist is 05 g 0 q 8 i 0 Fee:

. ) Paid:
League is 005 Dist# 05 Season; FO&|307| I

Chyyi: 0.oo0
oos
Club# - check Leapues:
on club code Club# 100 Playing League/fssnz Check#
sheet
|= | Z | = | | | ndo |ﬂ I=|:u:ate| Mew |Qe|ete| Exit |

Do not fill out players and coaches on this sheet. This information can be checked from
this page after it is entered under the correct category.

Changing a team name once players and coaches are associated with it — it takes more
than one might think. Before you start, print a copy of the team roster. Then go the
teams section and change the name there. After this you must go to each player, coach
and manager and change the team affiliated with each one. This is why you need that
team list. As soon as the team name is changed, the team roster will show that no one
is associated with it. If you have the printout you can go through the list and change to
the new team name.
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info is entered
then LO will
give you
warnings
when
numbers or
age is out of
bounds.




Adding a player

Now that you have a team to associate players with, start entering players. Click on the
player button (1% from left). You can add as much information as you want, but
information that is needed is under the Player, Team and Parents tabs. Some clubs use
the Dues section and Medical also.

Once the player information is added, it does transfer some of it automatically to the
parent section. When a team is chosen for the player, that team information will
automatically show up for the player.

EOX

Kari Mattizan Bulldogs l Dues l Personal l Parents l Medical l Fhoto

Last: Matrison First: Zari Pl

Street. g00 Hickory Ct .
[ Address Yerified

Street2:

Town: Verona v | State: WI  Fip: 53593
Phone: (€08)845-5208 Sex: F |v| Bith: - /Fi- . -38  Age 12
Registration #& MAT.7* "7 1L J Household # e088455208

Email; moattisonfrequestclcd. com

Eas| & | % |

|<:|<:|:=-‘:=|

Plew |Qe|ete| Exit |
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Adding a coach/manager/asst coach
Click on coach button (second from left).
Fill in coach contact info. If the registration number is not generated automatically click

the box to the right of it and the program will assign a number (this also works for
players).

= Coaches, Assistants, & Other Team VYolunteers

=S

KarenV £._. Chilipeprs l Personal l Photo

Last: . _=proo First: Earen hl:

Street; .o v me el T T

Street?:
Town: Verons ¥ | State: WI Zip: 53593
Phone: (s08) 8a5—-4¢+. Work: (sns) 72 —o~. Eut: Cell: ;s08)~ Lu-a”
Emailz - w T AT £ L Sex - | Bith: /& / Age: O
Registration # L7 8- 187 unau J Household # 6088 121...

< |

> | 2| | | & | i ‘ Q | Unda |ﬂ I=|:u:ate| ey |Qe|ete| Exit |

then click on team tab and from drop down menu choose team. Once this is done the

team, the top info will automatically fill in. Then choose the team position from the drop
down box.

+ Coaches, Assistants, & Other Team Yolunteers

B

Karen' e 3 Chilipeprs Fersonal l Fhoto
Teamn Code: VERMOSSS7 - | Division: MOSH - | Team: CHILIPEPRS
Tourn. Teamn Code: = | Division: | Team:
Tearn Position: [C | Responsibility of 'other's [ |D Printed
Sizes: “ C':'a'?h _ :
Jersey: A |hssistan ~ | Socks: *  Hat: * | Mumber:
0 [Sther
otatus: - Fax: (608) - [ Citizen Birth Country: e
Mail Code: [ Exclude fram Mailing List | | Red: 0 Yellow: 0=
Comments:

|<:|<:|:=-|:=-|||§|i‘i‘

] | Unda |ﬂ I=|:u:ate| e |Qe|ete| Exit |
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If the person you are entering is a manager, then choose “other.” You will then get a box
that appears to the right where you can choose the responsibility. Choose “manager.”

= Coaches, Assistants, & Other Team ¥olunteers

karen', 0 Chilipeprs Personal l Photo
Team Code: VERMOSS57 « | Division: MOSH = | Tearm: CHILIPEPES
Tourn. Team Code: « | Division: = | Tearm:
Team Position: @ |= | Responsibility of 'other'z v [ 1D Printed
Sizes: Legal Counsel -
Jersey: v | Shorts: v | Socks; Manager umber;

MNot Actiwve
Olymwpic Dewvel Coord
Status: - Fax: (808) - rPla‘_:,rer Lgent =
FPresident

Mail Code: [ Exclude from Maili Protest and ippeals [+[1=

Comments:

= | < | > | | | | = |’ii‘ | Q2 | Undo |ﬂ I=|:u:ate| [ |Qe|ete| Exit |

If you have one person coaching two teams you will need to ‘duplicate’ that person. Do
this by clicking on this button./It will make another copy of this person, but the team
won't be chosen so all you have to do is add in the team information.
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Don't
forget to
check this
box!

Team l Caolors
[ Mark Active
/ Team Code: Division: | Team:
Full Mame= shart Team Mumber:
Full Team Mumber: Registration Date: 03/09/2007

Moving teams, players, coaches and managers from the Inactive Files to Active Files
When you started that new season and moved personnel and teams to the inactive file,
you just made it so you won’t have to enter all of that information again into LO.
However, players are now on different teams, the same team is in a different age group,
some players have dropped out, etc. Following are instructions on moving this
information to the new season.

First get the teams reactivated and updated.

Go to Personnel/New Season/Inactive Files/Team Names — Mark Active.

A screen like this shows up, but yours will actually have teams in it. You will need to
update the team to be in the correct division. The team code will need to reflect this new
division. The last three numbers can remain the same. The full team number also
needs to be updated to reflect the new division. Max age will change and if going to a
larger roster size then max players will change also. Once you have these changes
made, CLICK MARK ACTIVE! You can go through all the teams you want to mark
active and once you have them all done be sure to go back and make certain that Mark
Active box is checked. Then click Exit.

U- go =+ Level: - Gender: - | Group:

Min Age: 05 Max Age: 0[5 Max Players: 0k Fee:
Dist Season: FO6|307| | Paid
League#: DitE: o.oo
Clubd# 100 Playing Leaguefissn= Check#
|= | = | = | = | Unda |ﬂ I=|:u:ate| e |Qe|ete| Exit |
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Now click on Inactive File/Transfer Marked Team Names to Active File. You will get this
screen:

+ Move Marked Team Mames to Active File

W Change registration date to current date
v Change season to: |[£06s07

0] 4

Cancel

Make sure the season is listed correctly and that both boxes are checked and click OK.

You will get the ubiquitous “Do you have a recent backup of your data?” message. If
you do then click yes. Otherwise click no and make a backup.

Now these teams will show up as teams in your active file.
The next to move over to active are players, coaches and managers as active:
This can be done in two ways. The first way is to go to Inactive Files/Players Mark

Active. Doing it this way allows you to update addresses, phones and all other
information. Be sure to mark that “Mark Active” box again.

= Inactive Players E]@E]

Tim Bowman l Edge l Dues l Personal l Parents l Medical l Photo

[ Mark Active

Last: Bowman First: Tim Il:

otreet; 531 Harwvest Ln )
[ Address Yerified

Street?:

Town: Verona * | Siate: WI fip: 53593
Phone: (608) 845-5267 Sex: M v | Bith: 08/10/1990 Age: 15

Registration # BownTIMS1000 .| Household # 6088458267

Email: jnkh6195828charter . net

| =1 | L] | Undo |ﬂ I:cu:ate| e |Qe|ete| Exit |

|~::|~=:|:=-|:=~|
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The other way to move personnel to the active file is to go to Inactive Files/Mark
Personnel Active List. This brings up the following screen where you can click many
people at once. With this list, you can change the team, but won’t be able to see all of
the personal information such as address and phone to update. This can always be
done later if preferred.

= Inactive Players E|

Click on colurmn name to select order.
Active Name Tcode Division Team |Age|Sex|Status|Registration # [Num|| «
W Bowman, Tim = || M16C EDGE 18| M BOWMTIM A1 000 -
[ Decker, Juseph - |[M14C FORCE 14 M DECKJOE3051
[ Delehanty, Daniel - ||M1BC EDGE 1a|M DELOT 3181040
[ Dresser, Keith - ||M14C FORCE 18| M DREO42691KE(
[ Eshun, Michael - ||M13C FLUSION 14| ESHUMICT1110
[ Fauble, Sam - MR TERMINATOR 13| M FALBSAM2 320
[ Femtrite, Mackenzie = ||M10H ARAMAGLIS | 10(F FEM100995h40
[ Fenley, James (Jimmy) - ||M14C UMITED1 4 14| FEM111851.JA0
[ Fiez, Michael - [M11F YERTIGRS 13| M FIEDS1T732MI0
[ Fard, Jerermy - ||M15C Sabers 16| M FORD129890JED
[ Fossali, Jordan - ||G12C FLASH 13|F FOSSJORZ21630
[ Francis, Adam ~ |[M10F Storm U110 10| M FRAD3Z496AA0
[ Freidig, Alexis - ||G12C DEFEETERS 13|F FREIALEZ22720 -
@ Players
O Coaches, Assistants, Others oK
Q League Volunteers
Q Referees

Once everyone is marked active, then transfer these players, coaches and managers to
the active file. Do this by going to Inactive File/Transfer Marked Personnel to Active File.
You'll get the same messages that you did when teams were transferred. Proceed as
you did for teams.

Once all teams, players and coaches are entered, check your work! Print out all the
rosters and look at ages, phone numbers, and addresses. Does the coach have “coach”
showing up next to his name? Does the manager have “manager” next to his name?

ar: ® Team

tar

O Medical rosier QO Tournament team
Q) Garme report
O \WYSA roster
O Web roster
O Email roster

Send:

O All teams: Level: ~ | Gender; -

- 00

Season;

Colars: ... | [... .

171717

Q Single division: -

@ Single tearm: -
Send List Tao:

® Screen Ik

Q Printer
Q File: J Cancel

To get a roster go to Personnel/List, Labels and Forms. This brings up a new tool bar at
top. Choose “Team Lists” and then “Rosters.” If you click on the drop down box next to
Single Team you can choose the team to print
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What to send to MAYSA

Now that you have everything entered you need to get it to MAYSA.

MAYSA (Martine Delaney) needs:

Team roster(s)

MAY SA player registration form

Birth certificates for classic and premier team players
MAY SA form tallying all teams adding and fees
Check to cover MAY SA fees

Electronic file with teams and personnel

NogaswbhE

To export these electronic files go to Files/Create Registration File.

If you have
added a new
team or are
starting a new
year, be sure
to go through
this twice and
get personnel
one time and
then teams
the next time.

% Create Registration File

Create file of: Include:

\ @ Personnel @ Al registration dates
O Tears O Range of registration dates
O Divigions Beginning: 03/09/2007

Q Transfers Ending: 03/09/2007

At least one of these numbers must be entered:

Dist# [0S |League# 005 Club# 100

League/Club 1.D.: 100

Send on the internet to:

mmattisonfregquestltd. com -

You must have a printer attached and turned on.

W Ly Wolunteers

Cmit if all: Include:
Leval; T | Group: v Players
Gender: | Clazs: W Coaches W Referses

W Compress the file

Create File

3
L

Done

Player and/or Team registration report that is printed once files are exported.

Be sure to check your
date range. If you are
just sending adds to
MAYSA, you don't
want to send all files.

If you check this box, LO will bring up an email for you
with instructions on how to attach the file needed. You
can also put the files on a disk to hand to MAYSA.

When you click “Create File,” you will see a black box show up for a few seconds as
your files are copied. Then click “Done.” You will see a print box so that you can print
this report. This report is turned in with your files to MAYSA.

This program has a lot of quirks. If you need help contact your favorite registrar at
another club or the League Organizer hotline at 215-635-4111. It is also a good idea to

print out the Users’ Guide (109 pages!)
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To export data from League Organizer Lite 8 to Excel worksheet:

The export function that LO Lite 8 has does not seem to work. Thanks to Sue Nolan,
former Magic Soccer Club registrar, you can export all files with the following:

Save your backed up League Organizer Data as LOA (vs Iha) by doing create
registration, unchecking compress files. Remember to recheck that and change your
destination drive back to where you normally back up.

Bring file into Notepad and save as text file (ansi).
Then open Excel and import into Excel, specifying comma delimited file.

Then you have to add column headings yourself, but at least you have the data! It's a lot
of date and you can delete a lot of columns to make the data easier to navigate.
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